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CHILDREN’S MINISTRY COORDINATOR 
POSITION DESCRIPTION 

REVISION DATE: July 1, 2026 
 
 
GENERAL DESCRIPTION 

 
• Part-time non-exempt salary position (20 hours per week) 

 
ACCOUNTABILITY 
 

• Staff Supervisor  
 
MINIMUM QUALIFICATIONS 
 

• Public profession of Biblical faith 
• Commitment to and lifestyle that demonstrates Biblical values 
• Passion for Biblical teaching and the Reformed faith 
• Leadership experience 
• Relational / networking strength 
• Engaging, compassionate, patient personality 
• Proficiency with professional software and communication tools 
• Must obtain all relevant clearances for working with minors in the state of Pennsylvania 
• Children’s ministry experience preferred 
• Degree, certification, or relevant experience in Christian Education or Biblical Studies 

preferred 
• Ability to recruit, train, direct, and encourage others to assist with Children’s Ministry. 

 
ESSENTIAL FUNCTIONS 
 

• Foster an environment that brings glory to God by ministering the love of Christ to children 
across all aspects of their lives. 

• Organize, proactively communicate about, and lead infants – 5th graders in Biblical 
education and engagement through ministries such as, but not limited to, Sunday 
Children’s Worship, Nursery, and Education Hour, and special events like Christmas and 
Easter events, and other ministry, social gatherings, and outings. 

• Build relationships with the children, church body, and community so that they are 
encouraged to lead, support and/or participate in Children’s Ministry efforts and activities 

• Regularly align plans with other ministry personnel (Senior Pastor, Youth Ministry, Church 
calendar, etc.). 

• Conduct Children’s Ministry meetings with volunteer leaders at least once per quarter, 
obtain feedback from parents, and attend Discipleship Committee meetings. 

• Equip children to model Christ wherever they go. 
• Seek out opportunities for the children (and their families) to serve our local community. 
• Prepare and manage the Children’s Ministry budget. 
• Attend weekly staff meetings. 


